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Below is a step-by-step plan that will help you write your weekly tutorial essay:  
 
(1) Read the question for the weekly essay – brainstorm some initial ideas you might 

have and write them down 
 

(2) Identify: what do I need to know to answer this question?  
à  Write this down and keep it handy whilst reading the literature  
 

(3) Identify the literature to read: look at the titles of articles and books and ask 
yourself: does this relate directly to the essay question? If not – skip it and come 
back to it later.  

 
(4) Read the literature you’ve identified to be most relevant, when taking notes ask 

yourself: how can I use this in the essay? Is this an example, an argument? How 
does it relate to this other paper I just read? 

 
(5) After having read 4-5 books or articles – write an essay plan. The more detailed 

the plan the better. Ideally your plan indicates the overall argument of the essay, 
the purpose of each paragraph and the connections between paragraphs 

 
(6) Identify gaps in your essay plan; what information are you lacking? Decide which 

other books/article to read on the basis of your identified needs 
 
(7) Write the essay 
 
(8) Take some time away from the essay 
 
(9) When you come back to it ask yourself:  

• is my argument clear? 
• does every paragraph have a clear function? 
• did you signal the relationship between paragraphs? 
• is there any information still missing? 

 
(10) Edit: add information where needed, cut out any unnecessary sections and 

make sure that your essay is written in an active voice.  
 

(11) Submit!   
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ESSAY PLAN – EXAMPLE 

Not all essays will follow this plan, but this is a good place to start. 
 

Before writing an essay, make an essay plan in bullet-points – don’t just start 
writing without a plan 

 
 
 
Introduction 

• Here I introduce the topic with an example: the example is  
• Then I state my argument / answer to the question: which is …… 
• I then discuss the lay-out of the essay 

Section 1: 
• Introduction of main concepts and theories  

Section 2: 
• First substantive paragraph; I introduce the proponents of theory X  
• I give examples of theory X 

Section 3:  
• Second substantive paragraph; I refute some authors of section 2 
• I weigh the evidence for both sides of the argument 

Section 4: 
• Third substantive paragraph; I introduce a novel or alternative theory 

to combine/reflect/extend existing views 
• Or I come to a conclusion about which side of the argument is most 

convincing, I clearly state why / on what basis I reach this conclusion 
Conclusion:  

• I summarize my main argument  
• I identify potential weaknesses / avenues of future research 
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Remember: an essay is NOT a “who dunnit” – there should be no surprises or plot 
twists. Rather, I want to know who/what/why/how from the start as clearly as possible 
 
 
 
Signaling language is important when writing an essay: tell your reader what you are 
doing and why all the time 

• A good example is the introduction in which you can state: “I argue 
that X. I contrast study X with study Y and conclude” 

• In the rest of the essay you need to indicate how paragraphs link 
together: “After having thus reviewed the literature on polarization, I 
will now review the main criticisms of this theory.”  

 
 
 
Other notes on language  

• An active voice is often better than a passive voice 
• Avoid vague language  
• Avoid excessive jargon  

 
 
 
HELPFUL EXERCISES:  
 

(1) After you’ve written your essay, draw up a new essay plan based on the essay 
you wrote. Do all the sections of your essay make sense? Are all paragraphs 
clearly connected to each other? Should you move sections around? Should 
you cut or add any sections? 
 

(2) After you have written your essay, go through it and try and change every 
passive sentence into an active sentence. Also – remove vague language and 
be more specific where possible. 

 

 
 


